Flexible Work Arrangements
Scope

Unclassified Staff



Miami University’s primary work locations are the Oxford, Regionals, and Luxembourg



The University recognizes, however, that technology enables us to find new ways of
providing first class service and workplace flexibility. The University will support remote
work arrangements in situations in which it is advantageous to the University to have
work be performed remotely on either a full- or part-time basis. Remote Work is a
strategy for using resources most efficiently and providing the best environment for
employee success.

The first step is to determine whether a particular position is appropriate for remote work
based on the actual job duties being performed. This determination may be made either
at the time the position is posted or upon request of the divisional vice president for a
filled position. Unclassified administrative staff positions are only eligible for remote
work if the work may be performed as or more efficiently than at an on-campus work
location. The next step is to determine whether the actual employee is appropriate for
the remote work assignment. Not all positions nor all employees will qualify for remote
work.

Remote work is work that can be done alone or via technology from a remote work site.
Remote work is not a right, it is a working arrangement that can be modified or revoked
by Miami University at any time for any reason, including convenience of the
University. Public facing and student service positions are typically not appropriate for
remote work. Student employment positions carry special concerns and are generally
not eligible for remote work absent compelling reasons. Student employees are not
eligible for out — of- state work without the written permission of the Department of
Human Resources or General Counsel.

Approval of Position for Remote Work

The Department Human Resources/Academic Personnel must first approve the position
as eligible for remote work. It is the responsibility of the divisional vice president,
utilizing a Remote Work - Request for Position






Additional Minimum Requirements for Remote
Work Assignments
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